
 

 

TIPS FOR EFFECTIVE MEETINGS WITH YOUR LEGISLATORS 
 

 

PREPARING FOR YOUR MEETING 

 
1.   Select a meeting leader from your group.  This person’s role will be to ensure that 

the group covers all key points and briefing materials. 

2.   Discuss how the meeting will proceed and who will cover each point. 

3.   Practice what you would like to say ahead of time, recognizing Members of Congress and 

staff have busy schedules and limited time to meet.  

4.   If possible, meet your group in the hallway 10 minutes before the meeting time. 

5.   Silence all cell phones prior to the meeting. 
 

DURING THE MEETING 

 
1.   Begin with personal introductions.  The congressional staffer will often provide you 

with his or her business card at this time.  Please tell the staffer where you live or work 

within the Representative’s district or Senator’s state. 

2.   Introduce the issues.  Follow the briefing materials.  Participants should tell their own 

personal stories.  Family and youth should explain how the issues have affected them, and 

psychiatrists should address how the issues impact their practice. 

3.   Make a specific request to the member’s office. For example, ask to cosponsor a piece 

of legislation and/or support an appropriations (dollar) request.  If the office is already 

supporting the issue or has been helpful in the past, thank them for their support and 

leadership on the issue.  

4.   Wrap up the meeting by repeating your “asks” or requests.  Tell the staff that you 

will continue to monitor the issues closely and stay in touch with the office. 

5.   At the end of the meeting, please leave your prepared folder for the staff.  If you 

have one, leave your business card and offer assistance or further information. 

6.   Thank the staffer, Representative or Senator for his or her time. 

7.  Ask for the scheduler’s card to make follow up appointments. 

 
KEY POINTS ABOUT YOUR MEETINGS WITH MEMBERS OF CONGRESS 

 
1.   Members of Congress care about who you are and what connection you have 

to the district.  Are you a constituent?  Are you someone who serves and/or 

influences constituents? 

2.   Personal stories help officials to better understand the issues.  Share your real life stories. 

3.   Members of Congress care about how you, as a community member, can influence 

other voters in their district. 


